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6-0 Lock-In Contracts in B2GNow System

Occurs Weekly

End Process

6-1 Personalize dashboard to show 
Contracts module  Review 

contracts/task orders in B2GNow 
system that are in "pending lock-in"  

status and confirm information in 
system.  Review contracts/task orders 
in SAP and update record in B2GNow 

system accordingly.  Send award letter 
to consultant via B2GNow system email 

notification

Receive notification from CDOT to enter all 
subconsultants and vendors (including DBE 

commitments) into B2GNow system

6-2 Enter all subconsultants and 
vendors (including task order DBE 

commitments) with attached 
Project Cost Worksheet and/or 
contract addition on task order 

into B2GNow system.

System notification is sent to Consultant to enter all 
subconsultants and vendors (including DBE 

commitments) into B2GNow system

6-3 Approve added subconsultants and 
vendors on task orders in B2GNow 

system.  Upload supporting 
documents (Contractor PCW or 

Contract) to B2GNow.

Region or 
HQ?

6-3 Approve added 
subconsultants and vendors 

on task orders in B2GNow 
system.  Upload supporting 

documents (Contractor PCW 
or Contract) to B2GNow.
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